Weed Elementary School
School Site Council Meeting
April 14, 2022 @ 3:15 p.m.
Agenda

Join Zoom Meeting

https://zoom.us/j/94185436930?pwd=RzdSWEZBdkViRTI0UG4zRzhaTVJsdz09

Meeting ID: 941 8543 6930
Passcode: 841272

1. Call to Order (Allison Blankenship)

2. Establish Quorum (Allison Blankenship)

Staff Community Members

Allison Blankenship, Assistant Principal ~ Caitlin Casey, Parent

Terry Brewer, School Secretary Melissa Wilson, Parent
Heather Cervantes, Teacher Carrie-Anne Crawford, Parent
Rachel Oates, Teacher Jessica Bishop, Parent

Kristi Wilson, Teacher

3.
4,
da.
b.
C.
5.
a.

Approval of Minutes from 3-10-22

Discussion

Review and Revise Comprehensive School Safety Plan
Share Calendar and Instructional Day Survey Results
LCAP Discussion - Mid-Year Review

Future Agenda Items and Meeting Dates/Times
Next Meeting is May, 12 2022 at 3:15



1.

Weed Elementary School
School Site Council Meeting
March 10, 2022 @ 3:15 p.m.

Minutes

Call to Order and Introductions - Allison Blankenship called the meeting to

order at 3:20pm.

2. Establish Quorum (Allison Blankenship)

Staff Community Members

Allison Blankenship, Asst. Principal ~Caithin-CaseyParent- ABSENT
Terry Brewer, School Secretary Melissa-WilsonParent - ABSENT
Heather Cervantes, Teacher Carrie-Anne Crawford, Parent
Rachel Oates, Teacher Jessica Bishop, Parent

Kristi Wilson, Teacher

3.
4,
a.
b.
C.
d.
5.
d.

Approval of Minutes from 2-10-22 — On a motion by Kristi Wilson and a
second by Rachel Oates, the Council voted to approve the 2-10-22 SSC

Minutes with the following amendment. at-this-time-we-are-showing-a-positive
budgetfor-the 202422 schoelbyear, howeveranegative budgetlooking
forward-for the 2022-23-and 2023-24-school-year. The amendment reads as
follows - at this time we are showing a qualified budget for the 2021-22
school year, however a negative budget looking forward for the 2022-23 and
2023-24 school year.

Discussion

Budget Update - We were under the impression that we had a positive
budget, however, our budget officer discovered that funds were not counted
correctly and that we borrowed against the general fund for construction. Due
to these reasons our budget is drained and we are now showing a negative
budget. Although it looks very bleak, money is coming in and we will be
replenishing our general funds. Moving forward, construction funds will be
completely separate.

SPSA/LCAP 22-23 - Reviewed action items and goals for the 2022-23 school
year, discussions about where money should be spent. What are the goals
that we want to focus on for next year? Next year's projections will not
include COVID funds, due to this reason we will be sending out potential
layoff notices for classified staff.

Review and Revise Comprehensive School Safety Plan — This discussion
item was pushed to the April 14, 2022 SSC meeting.

Share Calendar and Instructional Day Survey Results Plan — This discussion
item was pushed to the April 14, 2022 SSC meeting.

Future Agenda Items and Meeting Dates/Times
Next Meeting is April, 14 2022 at 3:15, meeting was adjourned at 4:15pm.
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STRATEGIES AND PROGRAMS THAT
MAINTAIN A HIGH LEVEL OF SCHOOL SAFETY

EMERGENCY RESPONSE PLAN

Administration of the Plan

ASSUMPTIONS AND PURPOSE:
This plan assumes that the staff and students remaining on the school campus will be self-sufficient for at least 72 hours and may be
required to provide food, shelter, and first aid for themselves during that time.

This Emergency Response Plan is designed to provide a framework for protecting students, staff and school facilities. The plan details
the flow of command from the district level to the school level. Tt describes the different positions necessary to respond to an
emergency and suggests responsibilities associated with each position. Section binders have been provided to assist staff members in
the development and preparation stages.

LEVELS OF EMERGENCIES:
There are three levels of emergencies:
e Level One Emergency
A localized emergency that school site personnel can manage by following their own emergency plan. Example: Power
outage, campus disorder
e Level Two Emergency
A moderate to severe emergency, somewhat beyond the school district response capability, which may require mutual aid
assistance from the fire department, police department, etc.
Example: fire, intruder on campus, bomb threat.
o Level Three Emergency
A major disaster that requires mutual aid assistance; recovery time is extensive and response time may be delayed or
impaired

PLAN IMPLEMENTATION:
The Emergency Response Plan will be:
e Initiated by the Superintendent, principal or designee;

e Implemented requiring the support of all staff who are mandated to remain on campus and perform their assigned duties until
released;

e Reviewed annually for modifications.

HAZARD ASSESSMENT:

A physical survey of each campus for hazardous conditions will be performed each year under the direction of the principal or
designee. In addition to the structural inspection each teacher and staff member will be required to conduct a survey of his/her
classroom or office/office space. Appropriate forms will be completed and submitted to the school and/or district office for remedy.

STAFF TRAINING:

Understanding that training is the most effective way to ensure a safe response to a natural or man-caused disaster, all certificated and
classified staff will be trained in accordance with the guidelines set out in this Emergency Response Plan. As the district or school
climate changes, modifications may be necessary.

On an annual basis:

Allocate time to formulate and maintain the specific teams.

Staff members designated for medical responsibilities will receive first aid and CPR certification as well as training in triage.
Certifications will be kept up-to-date.

The Principal will review and discuss the responsibilities set forth in the Emergency Response Plan with classified and certificated
staff.
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EMERGENCY DRILLS:
In accordance with state law:
e Drills will be initiated by announcement, uniform bell or air horn signals.
e  Fire drills will be conducted on a monthly basis.
e “Drop, Cover, and Hold” drills will be held each quarter.
e  Earthquake plans will be initiated on a rotating basis at least twice during each school year.

Together with the Emergency Response Plan and [ncident Command System training of staff members, certain components have been
provided each teacher and staff member to use during drills or an actual event. They are:
e  SAFE and HELP placards to be placed in designated windows or hung on doors to signal safety or the need for help;
e ORANGE and GREEN Alert Vests to be worn when evacuating a classroom or building to signal to the Incident Commander
the status of the class.

All staff and students will participate in drills. Drills are recorded on the Verification of Emergency Drill Form.

EVACUATION ROUTES:

The Principal or Designee is responsible for establishing and maintaining a safe evacuation route from all school buildings.
Evacuation routes will be reviewed on an annual basis and updates will be made, if necessary. Evacuation routes will be posted in all
classrooms, multi-purpose rooms, libraries, and school offices.

PARENT COMMUNICATION:

Parents will be notified and reminded on an annual basis of the procedures set out in the Emergency Response Plan. The Student
Release Policy will be reviewed on an annual basis. Parents will be required to complete the Emergency Card which authorizes the
district to release their students to other adults in the event of an emergency or disaster. A sample letter to parents and forms
pertaining to policies and procedures have been included in this plan.

STUDENT RELEASE/EMERGENCY FILE:
In all emergency situations, the principal or designee (under the direction of the Superintendent) will make the decision to release
students. When students are released certain portions of the Emergency Response Plan may be implemented.

If the evacuation of students is necessary, an emergency file containing pertinent information for each student will be maintained and
available in the school office. Each school secretary or designee will be instructed to bring all emergency information to the
evacuation assembly area. A student release policy will be followed for the safe release of students to their parents or other
responsible adults.

COMMUNICATION:

During an emergency each site will report the condition of the site, i.e. injuries, damage to buildings. Sites will report directly to the
Superintendent (District Emergency Operations Center Director) or designee. Telephones and cell phones may be used but cannot be
relied upon. Communication will occur only to report emergency conditions or to request emergency assistance. No other calls will
be made. Students and parents will be informed of this policy and encouraged to adhere to it. Parents will be contacted through the
district’s off-site Teleparent notification system.

If telephone or electrical services are interrupted, another means of communication must be available. A bullhorn, whistle, or runners
will be utilized within the school grounds. This process of communication will be established prior to an incident so that everyone
understands the meaning of the signal(s). Communication from district to school sites may be established with the use of two-way
radios, talk-around or via the microwave communication system already established at the district office and school sites.
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General Emergency Procedures

The Emergency Response Plan establishes a format of general procedures to be followed in the event of any emergency.
Administrators will develop and maintain emergency response teams according to these procedures and will drill and practice
with their staff using these specific instructions. Minor adjustments may be necessary due to staff size but all modifications must
be approved by the District Office. Uniformity to response is of utmost importance. Staff will be updated on an annual basis of any
changes to established procedures. (This information is also provided in the Emergency Response Guide, located in each classroom.)
This section has been divided into three major arcas:

How to and When to Lockdown: Se.ver.e Weather
Stinging Insects

Campus Disorder n; .
Firearm/Shooting Utility Failure/Heat Stress
Hostage/Barricaded Subject How a'nd When .to Evacuate, Drop Cover and Hold
Threatening Intruder Aircraft Accident
How to and When to Shelter In Place: Bomb Threat
Air Pollution Egrthquake .
Biological/Chemical Threat Fire/Explosion
Flood

Chemical Spills

The introductory page at the beginning of each section provides specific instructions and directives to the Emergency Manager and
Teacher. These responses will be practiced and drilled on a regular basis to ensure quick and efficient response in the event of an
emergency. Dates for drills will be set at the beginning of each school year. Verification of drills will be submitted to the District
Office each June.

The General Emergency Procedures provide uniform responses to events that may occur at a school site. When conscientiously
practiced and used in conjunction with the Incident Command System districts can be ensured that schools will respond effectively,
efficiently, and safely and in a manner approved by the state and federal government.

The information has been formatted simply and at times may seem repetitive. However, when used by the Emergency Manager any
subject can be taken from the plan book, reproduced and presented to the staff on a single page.

MULTI-HAZARD REFERENCE GUIDE:

The Multi-Hazard Reference Guide is provided in this section. It is also posted in each classroom, teaching facility and administrative
building. The Multi-Hazard Reference Guide identifies the specific sound, signal, and/or announcement heard in the event of an
emergency, as well as a quick explanation and response to follow when hearing a specific signal.

The Weed Union Elementary School District has selected four signals:
1. The fire alarm signals an evacuation;
2. A verbal announcement of “Lockdown” activates a Lockdown;
3. A verbal broadcast “Shelter-In-Place” initiates a “Shelter-In-Place” mode; and
4. A verbal announcement “All Clear” returns staff and students to a normal schedule.
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MULTI-HAZARD REFERENCE GUIDE

SUDDEN DO THIS:
SHAKING *  Duck, Cover, and Hold!
s  Stay under table and chairs until shaking or noise stops.
VIOLENT *  Stay away from windows.
CRASH OR e Do NOT pry open doors/windows.
y e Check for safest evacuation route,
EXPLOSION If evacuating:

s Wear ORANGE or GREEN vest to signal safe evacuation

or need for help. EARTHQUAKE

s Hang HELP or SAFE placard on outside of door handle.
Do not lock doors. EXPLOSION
WHEN YOU DO THIS:
HEAR e  Stop! Check for safest route.
*  Go upwind from odor or smoke.
FIRE ALARM » Evacuate to safest assembly area.
OR e Need Help: Wear Orange Vest
e All Safe: Wear Green Vest
ANNOUNCEMENT WHAT YOU NEED:

e Clipboard

e Class Roster EV&OU AT'ON _

WHEN YOU DO THIS:
HEAR e Close windows; lock doors.
e  Turn out lights.
“LOCKDOWN” e Instruct students to sit on floor away from windows/

doors in small groups.
e Do not release students; do not admit students,
¢ Do not use telephones, cell phones, or intercom system.
WHAT YOU NEED:

e  SAFE or HELP placards to place in window LOCK DOWN

WHEN YOU DO THIS:
HEAR e Close windows and doors. A“

o Instruct students to only sit at desks.
“SHELTER-IN-PLACE” e Do not release students.
Changes will be communicated.

WHAT YOU NEED:

¢ SAFE or HELP placards to place in window
SHELTER IN PLACE

WHEN YOU DO THIS:
HEAR e Return to regular schedule.

® O

ALL CLEAR
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EMERGENCY ACTION PLANS
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ACTIONS
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ADAPTATIONS FOR ROUTINE AND EMERGENCY DISASTER PROCEDURES FRO DISABLED STUDENTS
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PROCEDURE FOR ALLOWING A PUBLIC AGENCY SUCH AS RED CROSS TO USE FACILITIES IN AN
EMERGENCY
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PROCEDURES TO NOTIFY STUDENTS OF DANGEROUS STIDENTS
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LOCKDOWN PROCEDURES
A.L.I.C.E. is an emergency response used when a school is faced with extremely violent behavior, armed intruders, active shooters, an
on-campus hostage situation, or when there is police activity in the general area that could threaten the safety of students and staff.
When A.L.I.C.E. is initiated, it means there is an immediate and possibly life-threatening situation on campus and it must be taken
seriously.

In the event of an emergency situation, the staff member that initiates A.L.I.C.E. will:
1. Call 9-1-1.

2. Initiate A.L.I.C.E. with real time information

3. Evacuate nearby students to nearest safe location.

At this point the Site Incident Command Post, Principal or Designee will:

1. Contact emergency personnel on and off site.

2. Principal or designee will continue to give staff real time information regarding the emergency.

3. If emergency is away from campus, principal or designee may modify A.L.I.C.E. to allow teachers to continue their regular school
activities within the building.

4. Be prepared to evacuate to a safer location.

5. Stay in control of all site activities until emergency personnel arrive.

STAFF IS TO NEVER LEAVE THE BUILDING ON A FIRE ALARM
Staff will carry out some or all of following of A.L.I.C.E. depending on the event:

ALERT:

Initial Alert may be a gunshot, intruder, etc
PA Announcement (Any staff)

Avoid Code words

LOCKDOWN:

If evacuation is not a safe option

Barricade entry points with anything and everything
Prepare to Evacuate or Counter if needed

INFORM:
Communicate real time information on intruder location
Use clear and direct language using any communication means possible

COUNTER:

Last resort-distract shooters ability to shoot accurately
Move toward exit while making noise, throwing objects
Adults swarm shooter

EVACUATE:

Run from danger when safe to do so
Use non traditional exits if necessary
Go to Rally points

***NOT DESIGNATED TO BE SEQUENTIAL

After Emergency:

1. At the direction of the superintendent, principal or designee will deactivate A.L.I.C.E. by announcing “All Cleat”. Teachers will
not release students until “All Clear” is heard.

2. Students may return to regular schedule.

3. If student release is necessary, follow release plan.

4. District may provide psychological services to assist in the counseling of staff and students.

5. Be prepared to provide input to After Action Report, which will be provided by principal or designee.

Important! In violent or extremely dangerous situations, law enforcement may evacuate staff and students room by room. In this
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case, teachers and staff can expect to be escorted from their room by armed law enforcement or S.W.A.T. members whose weapons
will be drawn when the classroom door is opened. This may cause anxiety and fear among students, so do your best to calm the
students prior to a law enforcement evacuation.
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CAMPUS DISORDER
A campus disorder may be any unsafe, suspicious or out of control event that disrupts on or near a school site. Examples are: a group
of individuals gathering nearby in a threatening manner; a fight that erupts on or near campus; or a criminal act that occurs near a
school. Any time anyone suspects a person to be in possession of a firearm, pieces of a firearm or ammunition, or is witness to a
shooting immediately:

In the event of an emergency situation, the staff member that initiates A.L.I.C.E. will:
1. Call 9-1-1,

2. Initiate A.L.I.C.E. with real time information

3. Evacuate nearby students to nearest safe location.

At this point the Site Incident Command Post, Principal or Designee will:

1. Contact emergency personnel on and off site.

2. Principal or designee will continue to give staff real time information regarding the emergency.

3. If emergency is away from campus, principal or designee may modify the Lockdown and allow teachers to continue their regular
school activities within the building.

4. Be prepared to evacuate to a safer location.

5. Stay in control of all site activities until emergency personnel arrive

6. Stay in control of school activities until emergency personnel arrive.

Staff will follow ALICE procedures:

ALERT:

Initial Alert may be a gunshot
PA Announcement (Any staff)
Avoid Code words

LOCKDOWN:

If evacuation is not a safe option

Barricade entry points with anything and everything
Prepare to Evacuate or Counter if needed

INFORM:
Communicate real time information on intruder location
Use clear and direct language using any communication means possible

COUNTER:

Last resort-distract shooters ability to shoot accurately
Move toward exit while making noise, throwing objects
Adults swarm shooter

EVACUATE:

Run from danger when safe to do so
Use non traditional exits if necessary
Go to Rally points

***NOT DESIGNATED TO BE SEQUENTIAL

After Emergency:

1. At the direction of the superintendent, principal or designee will deactivate A.L.I.C.E. by announcing “All Clear”,
2. Students may return to regular schedule.

3. If student release is necessary, follow release plan.

4. District Office may provide psychological services to assist in the counseling of staff and students.

5. Be prepared to provide input to After Action Report that will be provided by principal or designee.
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FIREARM/SHOOTING
Any time anyone suspects a person to be in possession of a firearm, pieces of a firearm or ammunition, or is witness to a shooting
immediately:

In the event of an emergency situation, the staff member that initiates A.L.1.C.E. will:
1. Call 9-1-1.

2. Initiate A.L.I.C.E. with real time information

3. Evacuate nearby students to nearest safe location.

At this point the Site Incident Command Post, Principal or Designee will:

1. Contact emergency personnel on and off site.

2. Principal or designee will continue to give staff real time information regarding the emergency.

3. If emergency is away from campus, principal or designee may modify the Lockdown and allow teachers to continue their regular
school activities within the building.

4. Be prepared to evacuate to a safer location.

5. Stay in control of all site activities until emergency personnel arrive

6. Stay in control of school activities until emergency personnel arrive.

Staff will follow ALICE procedures:

ALERT:

Initial Alert may be a gunshot
PA Announcement (Any staff)
Avoid Code words

LOCKDOWN:

If evacuation is not a safe option

Barricade entry points with anything and everything
Prepare to Evacuate or Counter if needed

INFORM:
Communicate real time information on intruder location
Use clear and direct language using any communication means possible

COUNTER:

Last resort-distract shooters ability to shoot accurately
Move toward exit while making noise, throwing objects
Adults swarm shooter

EVACUATE:

Run from danger when safe to do so
Use non traditional exits if necessary
Go to Rally points

***NOT DESIGNATED TO BE SEQUENTIAL

After Emergency:

1. At the direction of the superintendent, principal or designee will deactivate A.L.I.C.E. by announcing “All Clear”.
2. Students may return to regular schedule.

3. If student release is necessary, follow release plan.

4. District Office may provide psychological services to assist in the counseling of staff and students.

5. Be prepared to provide input to After Action Report that will be provided by principal or designee.
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HOSTAGE/BARRICADED SUBJECT
If you are the witness to a suspected hostage-taking or barricaded subject:
1. Call 9-1-1.
2. Initiate ALICE with real time information
3. Evacuate nearby students (o nearest safe location.

At this point the Site Incident Command Post, Principal or Designee will:

1. Contact emergency personnel on and off site.

2. Principal or designee will continue to give staff real time information regarding the emergency.

3. If emergency is away from campus, principal or designee may modify the Lockdown and allow teachers to continue their regular
school activities within the building.

4. Be prepared to evacuate to a safer location.

5. Stay in control of all site activities until emergency personnel arrive

6. Stay in control of school activities until emergency personnel arrive.

Staff will follow A.L.I.C.E. procedures:

ALERT:

Initial Alert may be a gunshot
PA Announcement (Any staff)
Avoid Code words

LOCKDOWN:

If evacuation is not a safe option

Barricade entry points with anything and everything
Prepare to Evacuate or Counter if needed

INFORM:
Communicate real time information on intruder location
Use clear and direct language using any communication means possible

COUNTER:

Last resort-distract shooters ability to shoot accurately
Move toward exit while making noise, throwing objects
Adults swarm shooter

EVACUATE:

Run from danger when safe to do so
Use non traditional exits if necessary
Go to Rally points

***NOT DESIGNATED TO BE SEQUENTIAL

After Emergency:

1. At the direction of the superintendent, principal or designee will deactivate A.L.I.C.E. by announcing “All Clear”.
2. Students may return to regular schedule.

3. If student release is necessary, follow release plan.

4. District Office may provide psychological services to assist in the counseling of staff and students.

5. Be prepared to provide input to After Action Report that will be provided by principal or designee.
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THREATENING INTRUDER
A threatening intruder is anyone approaching campus or on campus that is suspicious by way of appearance, actions and/or activity.

In the event of an emergency situation, the staff member that initiates ALICE should not approach or question the suspect but should
immediately:

1. Call 9-1-1.

2. Initiate A.L.I.C.E. with real time information

3. Evacuate nearby students to nearest safe location.

At this point the Site Incident Command Post, Principal or Designee will:

1. Contact emergency personnel on and off site.

2. Principal or designee will continue to give staff real time information regarding the emergency.

3. If emergency is away from campus, principal or designee may modify the Lockdown and allow teachers to continue their regular
school activities within the building.

4. Be prepared to evacuate to a safer location.

5. Stay in control of all site activities until emergency personnel arrive

6. Stay in control of school activities until emergency personnel arrive.

Staff will follow A.L.I.C.E. procedures:

ALERT:

Initial Alert may be a gunshot
PA Announcement (Any staff)
Avoid Code words

LOCKDOWN:

If evacuation is not a safe option

Barricade entry points with anything and everything
Prepare to Evacuate or Counter if needed

INFORM:
Communicate real time information on intruder location
Use clear and direct language using any communication means possible

COUNTER:

Last resort-distract shooters ability to shoot accurately
Move toward exit while making noise, throwing objects
Adults swarm shooter

EVACUATE:

Run from danger when safe to do so
Use non traditional exits if necessary
Go to Rally points

***NOT DESIGNATED TO BE SEQUENTIAL

After Emergency:

1. At the direction of the superintendent, principal or designee will deactivate A.L.I.C.E. by announcing “All Clear”.
2. Students may return to regular schedule.

3. If student release is necessary, follow release plan.

4. District Office may provide psychological services to assist in the counseling of staff and students.

5. Be prepared to provide input to After Action Report that will be provided by Principal or Designee.
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SHELTER IN PLACE PROCEDURES
The Shelter In Place system is generally activated when staff and students’ safety (outdoors) is compromised. Such conditions are
severe wind, chemical/toxic emissions, stinging insects, power outage or air pollution.

Upon notification the Principal or Designee will:

1. Notify teachers and staff of Shelter In Place.

2. Contact emergency personnel, as needed.

3. Implement portions of the Incident Command Team to address current situation (such as turning off HVAC (air handling) systems,
check for safe evacuation routes, etc.)

4. Consider evacuating students to nearest safe location.

5. Control all site activities until further help arrives.

Staff will If outside, move students to classrooms or nearest safe area and do not evacuate if a fire alarm is heard.

L Follow procedures for Drop, Cover and Hold and Shelter In Place: (Avoid cafeterias, auditoriums, gymnasiums and other
structures with large roof spans).

2. Ifunable to reach a safe building, escort students to any slope in the landscape, and instruct them to “Drop, Cover and Hold”.
3. Ifable to reach a safe building, assemble inside corridors and hallways.

4.  Close windows, doors, blinds, and curtains.

5. Instruct students to “Drop, Cover, and Hold” crouching against an inside wall; instruct students to cover their head; close eyes
tightly, use any available furniture as protection against falling objects.

6. Instruct students to stay away from windows and doors.

7. If dust is entering through the window cracks or between the door jams, consider using the shirts, jackets, etc. to block entry.
8  When secure tape GREEN or RED sign in window to communicate to outside emergency personnel.

9. Follow any instructions given by principal or designee regarding evacuation.

10. Wear orange or yellow vest to signal status of classroom

11.  If Sheltering In Place report any missing, injured or exlra students.

After Emergency:

1. At the direction of the superintendent, principal or designee will deactivate emergency situation by announcing “All Clear”,
2. Students may return to regular schedule.

3. If student release is necessary, follow release plan.

4. District Office may provide psychological services to assist in the counseling of staff and students.

5. Be prepared to provide input to After Action Report that will be provided by Principal or Designee.
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AIR POLLUTION

The Air Quality Index (AQI) was issued in 1999 by the U.S. EPA for daily air quality report to the public. The following levels of
pollution have been established by the Air Pollution Control District. Each school will be informed by the Regional or County
Superintendent to abide by each standard:

AQI Health Cautionary Statements
Index Values Categories for 8-Hour Ozone
0to 50 Good None
Green Flag
51 to 100 Moderate Unusually sensitive people should consider limiting prolonged outdoor exertion.
Yellow Flag
101 to 150 Unhealthy for Sensitive Groups Active children and adults, people with respiratory disease, such as asthma,
Orange Flag should limit prolonged outdoor exertion.
151 to 200 Unhealthy Active children and adults, and people with respiratory discase, such as asthma,
Red Flag should avoid prolonged outdoor exertion; everyone else, especially children,
should limit prolonged outdoor exertion.
201 to 300 Very Unhealthy Active children and adults, and people with respiratory disease, such as asthma,
Red Flag should avoid all outdoor exertion; everyone else especially children, should limit
outdoor exertion
301 to 500 Hazardous Everyone should avoid all outdoor exertion.
Red Flag

Prior to unhealthy air quality, the Principal or Designee will:

1. Develop and maintain a file of students and staff who have or are susceptible to respiratory problems. The file will contain data on
the location of such persons at different times of the school day. This data may be kept with the school nurse.

2. Meet with physical education teachers and other teachers directing strenuous activity programs and determine alternate programs
available during an air pollution episode.

When notified of an air pollution episode, Principal or Designee will:

1. Inform staff and notify those individuals in file to stay indoors and minimize physical activity following pre-established
communication plan.

2. Cancel all athletic competitions and practices and any other activities which require strenuous physical activity such as marching
band, pep squad, etc.

3. Instruct employees to minimize strenuous physical activity.

4. Cancel any events requiring the use of vehicles.

5. Urge staff and students to minimize the use of vehicles.
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BIOLOGICAL/CHEMICAL THREAT
During Emergency

If anyone receives a suspicious letter or package with one or more of the following characteristics:
¢ Has no return address or one that cannot be verified as legitimate;
e Is of unusual weight given the size of the letter/package;
e [s oddly shaped;
* Has been marked with “Personal” or “Confidential” notations;
e Has a strange odor, stain, leaks, or fine powder on the outside of the letter or package;
* Has a visible protruding wire or aluminum foil;
e Shows a city or state in the postmark that doesn’t match the return address;
* Is marked with threatening language;
*  Has excessive postage or packing material, such as masking tape and string;
e Has misspellings of common words;
¢ [s not addressed to a specific person.

Follow these directions:

1. Notify main office.

2. Do not open the letter/package.

3. If letter/package is open or torn do not touch, smell or taste the substance.

4. If you have handled the letter/package wash your hands, arms, and any exposed parts of your body with soap and warm water.
5. Turn off HVAC (air) system and any circulating fans.

6. Evacuate the room or office.

7. When evacuating, close door and place GREEN or RED (from Integrated Crisis Station (ICS) signal on door.
Principal or Designee will:

1. Activate Site Incident Command Post, who will:

2. Call 9-1-1 (Fire/HazMat).

3. Keep area isolated until emergency unit arrives.

4. With advice of District Emergency Operations Center, consider Shelter In Place or need for evacuation.

5. Stay in control of all school activities until emergency personnel arrive.

Staff will:

I. Be prepared to carry out Shelter In Place procedures or evacuate students and follow principal’s or designee’s direction.
2. If evacuating, wear yellow vest to signal classroom status and be ready to report any missing, extra or injured students.
3. If Sheltering In Place, report any missing or extra students when able.

4. Do not release students for any reason unless authorized by on-site emergency personnel or school administrators.
5. When able initiate extra duties as assigned.

After Emergency:

1. Emergency personnel will contact Health Department and contents of the package will be examined for biological agents.
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2. Persons affected shall stay isolated and wait to receive medical and decontamination assistance.

3. Building(s) will be inspected by hazardous material specialists, health department personnel and any other environmental service
deemed appropriate before re-occupancy.

4. At the direction of the superintendent, principal or designee will announce an “All Clear”.
5. Students may return to regular schedule.
6. If student release is necessary, follow release plan.

7. Be prepared to provide input to After Action Report that will be provided by the Principal or Designee.
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CHEMICAL SPILL/TOXIC EMISSIONS

Incidents involving hazardous materials can occur as a result of a chemical spill (on a nearby highway or airway) or as a result of combining chemicals in a lab. If a
chemical spill or toxic emission occurs in a classroom or school building, immediately:

1. Notify main office-office will assess the situation and if necessary call 911

2. Close doors and all windows and shut off ventilation.

3. Evacuatc to ncarest safc location.

4. Principal will: (For small spills or emissions) Order the isolation of the area by instructing teachers to evacuate students and close doors to prevent anyone from
entering area. (For large spills or emissions) Order a Shelter-In-Place.

5, Shut off air handling system and ventilation.

6. Before evacuating, check air quality, evacuation routes and assembly areas for safety. (It is recommended to seek advice from professionals before evacuating
students into the open air).

7. Communicate with staff

Statf will:

L. Shelter In Place and wait for principal’s or designee direction to evacuate as directed by emergency response personnel.

2, Turn off air handling system and cover vents with emergency blankets, using double sided tape. This will impede the gaseous air from entering the room.

3. Ifair qualily is extremely compromised, provide a wet cloth or towel and instruct students to place it over the nose and mouth, Instruct students to breathe in short,
quick shallow breaths.

4. Do not release students for any reason unless authorized by on-site emergency personnel or school administrators.

5. If directed to evacuate, follow procedures

6. Wear orange or yellow vest to indicate classroom status; Be ready to report any missing, extra or injured students.

7. If evacuating or Sheltering In Place utilize GREEN or RED signals. If evacuating hang signal on door; if sheltering-in tape to inside of window,

After Emergency:

1. At the direction of the superintendent, principal or designee will deactivate event by announcing “All Clear”.
2. Students may return to regular schedule.

3. If student release is necessary, follow release plan.

4. Be prepared to provide input to After Action Report that will be provided by Principal or Designee,
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PANDEMIC
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SEVERE WIND/WEATHER
When severe winds occur, Principal or Designee will immediately:
1. Principal or designee will address hazards on site such as broken windows, fallen power lines or trees.
2. Activate Shelter In Place.
3. Evacuate any classrooms that are bearing full force of wind to nearest safe location.
4. Notify utility companies of any break or suspected break in utility lines.

Staff will:

1. Follow procedures for Drop, Cover and Hold and Shelter In Place: (Avoid cafeterias, auditoriums, gymnasiums and other
structures with large roof spans).

. If unable to reach a safe building, escort students to any slope in the landscape, and instruct them to “Drop, Cover and Hold”.

. If able to reach a safe building, assemble inside corridors and hallways.

. Close windows, doors, blinds, and curtains.

. Instruct students to “Drop, Cover, and Hold” crouching against an inside wall; instruct students to cover their head; close eyes
tightly, use any available furniture as protection against falling objects.

. Instruct students to stay away from windows and doors.

. If dust is entering through the window cracks or between the door jams, consider using the shirts, jackets, etc. to block entry.

. When secure tape GREEN or RED sign in window to communicate to outside emergency personnel.

. Follow any instructions given by principal or designee regarding evacuation.

10. Wear orange or yellow vest to signal status of classroom

11. If Sheltering In Place report any missing, injured or extra students.

WA WwWN

NeolEe cRE Bie)Y

If students are on a bus: Driver is instructed to pull bus off the road or park under underpass.

After Emergency:

1. Buildings will be inspected for damage prior to re-occupancy.

2. At the direction of the superintendent, principal or designee will deactivate event by announcing “All Clear”.
3. Students may return to regular schedule.

4. If student release is necessary, follow plan.

5. Be prepared to provide input to After Action Report that will be provided by the principal or designee.
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STINGING INSECTS
If you are the witness to a beehive or swarm of stinging insects on campus:
1. Notify main office.
2. Evacuate nearby students to nearest safe location.

Principal or Designee will:

1. Initiate Shelter In Place.

2. Call 9-1-1, if necessary.

3. Be prepared to evacuate students and staff to safer locations.

4. Stay in control of all site activities until the arrival of emergency personnel.

Staff will:

1. If outside, move students to nearest safe location.

2. Follow Shelter In Place procedures.

3. Instruct students not to get up and move about the room.

4. Close windows, window coverings and doors.

5. Check students and staff for insect stings. Apply first aid; obtain immediate help if severe allergic reactions occur.

6. When classroom is secure and students have been accounted, place the appropriate GREEN or RED signal in a predetermined window.
7. When able, report any missing or extra students.

8. Do not release students for any reason unless authorized by on-site emergency personnel or school administrators.

9. When able, initiate extra duties as assigned.

All Staff — If an actual attack of stinging insects occurs and students are in the yard:

1. Instruct students to cover their heads with their jacket, shirt, etc. and run to the nearest school building.

2. Do not swat at the insects!

3. When inside a building assist students and staff who have been stung with first aid; immediately notify main office (Incident Command Post) of
severe allergic reactions and obtain medical help

After Emergency:

1. At the direction of the superintendent, principal or designee will announce “All Clear”.

2. Students may return to regular schedule.

3. If student release is necessary, follow release plan.

4. Be prepared to provide input to After Action Report that will be provided by the Principal or Designee.
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UTILITY FAILURE/TEMPERATURE STRESS
When any utility fails a variety of consequences can result, such as power outages that cause extreme heat or cold. If prolonged power outages take
place for more than one hour, students may be at risk. Classrooms should be maintained at a tevel that is not less than 65° F and not more than 85° F.
A natural gas or propane leak, no matter how small, should be treated as a potential explosion hazard. Leaks are typically detected by smelling a
strong odor associated with natural gas or propane.

When electricity fails, Principal or Designee will:

1. Call Utility Company to report outage; determine when the power will be restored.

2. Implement portions of the Incident Command Team to assist with items such as student care and distribution of long-term supplies.
3. If Evacuation or Shelter In Place is necessary follow plans; guide teachers using megaphone or personally notify room-by-room.

If a gas/propane leak is reported, Principal or Designee will:

1. Notify Utility Company.

2. Shut off main gas line.

3. Determine necessity of evacuation or Shelter In Place.

4. Activate Shelter In Place or evacuation.

5. If evacuating, guide teacher through alternate evacuation routes, if necessary.

For temperatures rising above 85° F teachers will follow procedures for Shelter in Place:

1. Close all window coverings and open all interior classroom and office doors for ventilation.

2. If there are no window coverings, consider using emergency blankets and double-sided tape as insulation in the windows.
3. Monitor physical activities.

4. Use water and ice sparingly.

5. When able, check status of “buddy”.

6. When able, report any missing or extra students.

7. When able, initiate extra duties as assigned.

If directed to evacuate follow procedures:
1. Wear orange or yellow vest to signal status of classroom and be ready to report any missing, extra or injured students.
2. When able initiate extra duties as assigned.

For temperatures below 65° F teachers will:

1. Close all window coverings and doors to retain heat.

2. Instruct students to wear available sweaters, sweatshirts, jackets, etc.

3. Instruct students to gather into small groups and use clothing as extra insulation,
4. Consider organizing classroom activities requiring body movement.

5. Follow directions given by the principal or designee.

After Emergency

1. Facilities and Maintenance Departments (with cooperation of County and City Utility Companies) will inspect all gas, electrical and
telecommunications systems to ensure they are in proper working order.

2. Principal or designee will notify teachers when power is restored or odor of gas is rectified.

3. Students may return to normal schedule

4. If student release is necessary, follow release plan.
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EVACUATION PROCEDURES
Evacuating from a classroom, building or play area is not a routine decision. If there is sudden shaking or an explosion, the teacher
must immediately direct students to “drop, cover, and hold”. Evacuation begins only after the principal and teacher have determined
that it is safe to proceed to an assembly area. Signals and/or directions given by the principal to the teacher must be followed. In the
event the principal is unable to direct the teacher, the teacher must evaluate all evacuation routes carefully before proceeding.

Principal or Designee will immediately:

1. If necessary, confirm incident.

2. Call to 9-1-1.

3. Check assembly areas (playground,field) for safety; decide on main or alternate assembly area.

4. Check evacuation routes for safety and determine safest routes for students. (Lobis Field or behind Post Office) Rally Points
(Catholic Church or Museum)

5. Stay in control of all site activities until the arrival of emergency personnel.

6. When classrooms have reported to the assembly area, visually assess status of groups by locating teachers wearing yellow vests.

Upon first indication of disturbance, Staff will:

1. If outside, “drop, cover, and hold”, if necessary.

2. When safe, evacuate students to nearest safe assembly area. Alternate routes and alternate assembly areas may be necessary.
3. If inside classroom or building, check first for safest evacuation route. Look for fallen trees, down power lines, fires, damaged
buildings, interrupted walkways, etc. Alternate routes may be necessary.

4. When evacuating, close door after students have cleared out; do not lock door. Place GREEN or RED sign on door handle.
“GREEN?” signifies you have all students with you; “RED” signifies any abnormality, such as an injured or

missing student.

5. When evacuating, it may be necessary to leave an injured or missing student behind. Hold GREEN or RED sign to signal
classroom status to Incident Command Post.

6. In all instances of evacuation be ready to report any missing, injured or extra students.

7. Some teachers may be assigned additional duties on the various response teams; do not report to Incident Command Post until
another adult supervises students.
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DROP, COVER & HOLD AND PROCEDURES
This exercise is most widely practiced in the event of a natural disaster such as an earthquake and most of the following references are
made with that in mind. However, when any sudden disturbance or disruption occurs (such as a fire or explosion) threatening the
safety of students, this exercise is most effective.

Teachers are encouraged to practice this drill often using an easy one-word command (such as “drop”) for the students to hear and
respond to quickly.

If you are in a classroom:

1. At the first indication of ground movement, teachers and students are to DROP to the ground. This movement should be activated
by a simple command or signal (such as “drop”) that has been practiced in drills.

2. Seck protective COVER under or near desks, tables, or chairs in a kneeling or sitting position.

3. HOLD onto the table or chair legs. Furniture provides protection from falling objects.

4. Always position back to the window. Never face the window. Protect head and eyes from flying glass and debris by using arms and
closing eyes tightly.

5. Remain in the DROP position until the ground movement has ended.

6. Be prepared to repeat the DROP, COVER, and HOLD during aftershocks.

7. Do not get up and run; falling debris is hazardous!

8. Note: Evacuation is not automatic. Check for safest route; if doubtful, stay put!

If you are in a hallway or corridor and no cover is available:

1. At the first indication of ground movement, DROP to the ground.

2. Place yourself against or crouch against an inside wall and COVER your head; stay away from outside walls, door jams, windows
or other expanses of glass or potential falling objects.

3. Never face the window; always position back to a window; close eyes tightly.

4. If able HOLD outo any piece of furniture for shelter from falling debris.

5. Note: Evacuation is not automatic! Check for safest route; if doubtful, stay put!

6. Remain in the DROP position until the ground movement has ended. Be prepared to repeat the DROP, COVER, and HOLD during
aftershocks.

7. Do not run through a building or run outside. Falling debris is hazardous!

In all instances: Evacuation is not automatic! Use good judgment by first checking the condition of the building, outside area (fallen
trees, power lines, etc.) If doubtful, stay put!

If you are outside;

1. Move away from overhead hazards such as power lines, trees, and buildings. DROP to the ground and cover head with arms and
hands. Lie flat, face down, close eyes tightly.

2. Wait for shocks to subside before standing.

3. Do not re-enter buildings until it is determined safe.

4. Move to nearest safe assembly area.

5. When able, report injuries and attendance.

6. Some teachers may be assigned additional duties on the various response teams; do not report to the Incident Command Post until
students are supervised by another adult.
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AIRCRAFT ACCIDENT
If you are witness to an airplane accident:
1. If able, call 9-1-1.
2. Notify main office.
3. Move students to nearest safe area.

When accident occurs, Principal or Designee will immediately:

1. Call 9-1-1.

2. Assemble a team that may be able to assist with small fires or injuries.

3. Check evacuation routes for safety.

4. Consider evacuation of staff and students using safest evacuation route.

5. Stay in control of all site activities until the arrival of emergency personnel.

Staff will:

. If outside, “drop, cover, and hold”

. Following accident, move students to nearest safe location.

. If inside and classroom is unsafe evacuate students using safest route to assembly area
. Wear orange or yellow vest.

. Be ready to report any missing, extra, or injured students.

. When able, check your “buddy”.

. When able initiate extra duties as assigned.
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After Emergency:

1. At the direction of the superintendent, principal or designee will announce “All Clear”.
2. Students may return to regular schedule.

3, If student release is necessary, follow release plan.

4. District Office may provide psychological services to assist in the counseling of staff and students.
5. Be prepared to provide input to After Action Report that will be provided by principal or designee.
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