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Purpose:
The purpose of this policy is to outline the guidelines and procedures for early release from Siskiyou Afterschool for
Everyone (SAFE) programs, ensuring student safety, accurate attendance tracking, and compliance with regulations.

Program Requirements:
1. SAFE programs begin immediately at the end of the regular school day.

2. The programs operate on all school days and remain open until the set scheduled close time of 6:00 pm, unless
identified as a Frontier Site.

3. The programs must operate for a minimum of 15 hours a week.

Enroliment and Early Release:
1. Each student must be enrolled with a completed enrollment form signed by a parent or guardian.

2. Students can be released early based on parental authorization in the registration form.

3. School administrators have the authority to approve or deny early release to walkers or bike riders, prioritizing
student safety.

4. Students who choose not to attend the After School program, leave campus, and later return for a sport or practice
are not under the supervision or responsibility of the After School program during that time.

Attendance Tracking:
1. SAFE programs utilize the EZReports electronic attendance system.

2. Students must be marked into SAFE attendance within a reasonable amount of time at the program'’s start.

3. Each SAFE site's administrators establish the earliest release time for a student and inform parents, encouraging full
program participation.

4. Upon program exit, students are signed out using the EZReports system.

5. Approved pick-up individuals use unique pins, or electronic signatures, or paper signatures for student release.

6. An Early Release code is required when a student exits before 30 minutes of the program's designated end time.

7. A SAFE staff member must visually confirm the authorized pick-up person and record it in the EZReports system.

Reasons for Early Release:
Students can be released early for the following reasons, accompanied by corresponding Early Release Codes:

1. Medical Appointment 2. Last Available Transportation Home | 3. Walkers and Bike Riders - Upon approval by site
specific administration for student safety.

4. Bus Ruder 5. Parallel Program 6. “No Cut” SAFE Sport

7. Special Campus Event 8. Site Closure due to Site Safety 9. Student Accident or Injury

(i.e. Open House)

Partnerships and Parallel Programs:



SAFE programs collaborate with various community organizations for enhanced learning opportunities, including sports
programs, scouts, science programs, music, etc.

1. This policy must be reviewed as an informational item by each SAFE site school board every school year.

2. Program administrators may attach amendments reflecting specific school needs, with board approval.

3. Once reviewed, approved amendments and board meeting minutes must be submitted to the Siskiyou County
Office of Education —Expanded Learning.

4. This policy must be posted and easily viewed by all stakeholders at each SAFE site.

This policy ensures the safety of students, accurate attendance reporting, and compliance with After School Education
and Safety grant requirements. It supports individual program needs while maintaining a consistent framework across
SAFE programs in Siskiyou
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